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CHANGE OF VEHICLE REGISTRATION FORM

It is the responsibility of the permit holder to notify the Trust of any changes to vehicle registrations as soon as possible to avoid receiving PCNs.  
Changes can be notified:
· By email to: cp@rcpparking.com  subject header: VEHICLE CHANGE REQUEST)

· By telephone on 01603 620720 
Please note that changes cannot be applied retrospectively.
	PERSONAL DETAILS: (BLOCK CAPITALS)

	NAME OF PERMIT HOLDER:
	PERMIT NO:

	CONTACT NUMBER  :
	EMAIL  :

	DATE EFFECTIVE FROM:
	


	DETAILS OF VEHICLE CHANGE 

	REMOVE VEHICLE :
	
	
	
	
	
	
	
	ADD    VEHICLE:
	
	
	
	
	
	
	

	REMOVE VEHICLE :
	
	
	
	
	
	
	
	KEEP    VEHICLE:
	
	
	
	
	
	
	



For Office use only:
	METHOD OF COMMUNICATION: [TICK RELEVANT BOX]

	IN PERSON 
	
	
	Signature of Permit Holder:


	Date:

	BY PHONE  
	
	
	Time of call:
	Date:

	BY EMAIL  
	
	
	Attach copy of email to back


	INPUT ON PERMIT LOG:
	
	
	INPUT ON VEHICLE CHANGE LOG:
	
	
	
	

	Date:
	
	Date:
	

	OFFICER INITIALS:
	
	
	OFFICER INITIALS:
	
	
	
	

	
	
	
	


